Thunderbird Toastmasters Club #396
“The Club with a Heart”

Meeting Agenda for DATE
Theme: “ XXXXXXX ”
	   6:45 PM     
	Greeter
	Name
	
	Competent Leader

	   7:00
	Chair – Call meeting to order, welcome
	Name 
	5 min
	Manual Page

	
	Introductions - Guests, Toastmaster
	
	
	

	   7:05
	Toastmaster – Opening Comments
	Name  
	5 min
	27-34-45-52-63

	
	Toast
	Name
	1 min
	

	
	General Evaluator’s Challenge
	Name
	1 min
	18-23-33-45-52-63

	
	Grammarian
	Name
	1 min
	13-17-22-28

	
	Um Ah Counter
	Name
	1 min
	13

	
	Thunderbird 101
	Name
	2 min
	

	
	Timer – Review of timing instructions
	Name
	1 min
	27

	
	Smile Story 
	Name
	2 min
	

	
	Quizmaster
	Name
	1 min
	

	
	Ballot Counter
	Name
	
	

	   7:25
	Prepared Speeches
	Name (Toastmaster)
	
	

	
	Evaluator No. 1 provide Speaker’s objectives
	
	
	

	
	1. “Speech Title” 
	Name (Speaker)
	5-7 min
	28-33

	
	Write evaluation notes
	
	1 min
	

	
	Evaluator No. 2 provide Speaker’s objectives
	
	
	

	
	2. “Speech Title”                      
	Name (Speaker)
	5-7 min 
	28-33

	
	Write evaluation notes 
	
	1 min
	

	
	Evaluator No. 3 provide Speaker’s objectives
	
	
	

	
	3. “Speech Title"  
	Name (Speaker)
	5-7 min
	28-33

	
	Write evaluation notes
	
	1 min
	

	
	VOTE FOR SPEAKER WHO BEST MET THEIR OBJECTIVES
	
	1 min
	

	   7:50
	        ---   10 minute Break   ---
	
	10 min
	

	   8:00
	Table Topics Master 
	Name
	12 min
	29-34-46

	
	VOTE FOR BEST TABLE TOPIC SPEAKER
	
	1 min
	

	   8:15
	Evaluations
	Name (GE)
	
	

	
	General Evaluator -  Introduction
	
	1 min
	

	
	1. Speech Evaluator                                  
	Name
	3 min
	12-17-22-52

	
	2. Speech Evaluator
	Name
	3 min
	12-17-22-52

	
	3. Speech Evaluator
	Name
	3 min
	12-17-22-52

	
	Table Topics Evaluator
	Name
	3 min
	

	
	Grammarian’s Report
	Name
	3 min
	13-17-22-28

	
	Um Ah Counter Report
	Name
	1 min
	13

	
	Timer's Report
	Name
	2 min
	27

	
	VOTE FOR BEST EVALUATOR
	
	1 min
	

	
	General Evaluator's Report
	Name
	8 min
	18-23-33-45-52-63

	   8:45
	Toastmaster – Awards Presentation
	Name (Toastmaster)
	4 min
	27-34-45-52-63

	
	Quizmaster’s Quiz
	Name (QM)
	5 min
	

	   8:55
	Toastmaster’s comments
	Name (Toastmaster)
	1 min
	

	   8:56
	Chair
	Name
	3 min
	

	
	Thank Toastmaster, Guest Comments
	
	
	

	
	and Announcements
	
	
	

	   9:00
	Adjourn
	
	
	


                                   Members who do not have a role on the agenda may be asked 

                                      to fill in for an absent member or take part in Table Topics.
